
 
Smokefree Sheffield: Vaping Resources for Children & Young People  
This document is a ‘how-to’ for all organisations that wish to add their contact 
details and logo to the vaping resources for use within their settings.  
 
Posters   

●​ Step 1: Download the .JPEG file of the editable poster (file example below) 
 

 
●​ Place the JPEG file into Word or your preferred software. This may look 

different on your computer as it’s demonstrated using Google Docs.​
 

●​ If you have Adobe we recommend you use the PDF version of the document. 
 
Step 2:  

●​ Add text or a URL by adding a text box using the text box function tool.  
 

●​ Select a system font such as Arial and Helvetica for greater accessibility.  
 
Step 3: Drop in your chosen logo in a valid image file format (JPEG or PNG). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
Step 3: Rename and save the document with your URL and logo. 
  
● You are now able to use these customised posters in your settings.  
 
If you require further assistance, please contact 
smokefreesheffield@divacreative.com 
 


